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<INSERT COMPANY NAME>

<ADDRESS>

September 6, 2011.
Dear <INSERT NAME>, 

Lunch Money Day is <INSERT DATE OF YOUR LUNCH MONEY DAY>. Our employees are encouraged to “brown bag it” that day and donate the money otherwise spent on lunch to the Ottawa Food Bank. As a Lunch Money Day Leader, I will be collecting the donations and liaising with the Ottawa Food Bank. 

Our goal is to have <INSERT NUMBER> employees participate. I am writing to request that <INSERT COMPANY NAME> match the employees’ contributions or make a corporate donation to the campaign. Since every dollar donated to the Ottawa Food Bank generates five dollars worth of food into the community, Lunch Money Day at <INSERT COMPANY NAME> will be a fun and effective way to rally our team members while helping to fight community hunger!  

The Ottawa Food Bank distributes on average 14 tons of food each and every working day through a network of 140 critical food programs citywide. Of the 43,000 people who will need food assistance this month, nearly 37% are children. This year’s Lunch Money Day proceeds will go towards lunch programs for children from low-income families who will attend community-based summer camps.
Please contact me to discuss Lunch Money Day. I look forward to hearing from you. 

Sincerely,

[image: image2.png]Brown baz_ it to a
child a §vmmofc::rlwp



<INSERT YOUR NAME>

P.S. 
For Lunch Money Day background information, visit www.theottawafoodbank.ca/lunch.
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